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PURPOSE Policy Statements are utilized to communicate the health and safety 

principles, philosophies and requirements from which the company 
manages its business activities.  

 

SCOPE Our Corporate Policy requires every person in the organization to take 
ownership for the wellbeing of each individual in our employ and in our 
workplaces. This commitment is described within each policy and is 
endorsed through Senior Management by signing each of the Corporate 
Health and Safety Policy Statements.   

RESPONSIBILITIES 
 

Health and Safety Coordinator Responsibilities: 
 

• Develop or review copies of each policy statements for review and 
approval from Senior Management.  

• Obtain a current and signed copy of each corporate policy statement 
at the beginning of each calendar year for posting.  

• Distribute and make available current and signed copies of each 
corporate policy statement.  

• The Corporate Policy Statements shall be reviewed with each new 
worker at their company orientation.  

 
Senior Management Responsibilities: 
 

• Review policy on an annual basis with the Health and Safety 
Coordinator and sign, date and implement the policy as required.  

• Ensure the policy statement reflects the organization’s commitment 
and that the policy statement meets the requirements of all applicable 
legislation. 

• Review the policy and include the updated copy within each annual 
Health and Safety Program.  

• Ensure that the equipment, materials and protective devices as 
prescribed are provided, maintained in good condition and used as 
prescribed. 

• Ensure that the measures and procedures prescribed are carried out 
in the workplace. 

 
Project Manager Responsibilities: 
 

• Ensure implementation of the policies at all office and site locations.  

• Ensure equipment, materials and protective devices are provided, 
maintained and used as required at site and office locations.  

• Provide protective devices, measures and procedures required by the 
Occupational Health and Safety Act and Regulations. 

 
 
 



Section 1 – Policies and Statements 
______________________________________________________________________ 
 

GAZZOLA PAVING LIMITED          Health and Safety Manual                        Page 2 of 3 
Revision Date: February 26, 2020  

Superintendent Responsibilities: 
 

• Assist in the coordination of availability and timelines of JHSC 
members for meetings and inspections.  

• Ensure equipment, materials and protective devices are provided, 
maintained and used as required at site and office locations.  

• Provide required protective devices, measures and procedures 
required by the Occupational Health and Safety Act and Regulations. 

 
Foreman Responsibilities: 
 

• Ensure the workplace follow the guiding principles outlined within the 
corporate policy statements.  

• Ensure current and signed copies of the corporate policy statements 
are available in high traffic areas accessible to all work parties.  

• Works in the manner and with the protective devices, measures and 
procedures required by the Occupational Health and Safety Act and 
Regulations. 

• Advise a worker of the existence of any potential or actual danger to 
their health or safety. 

• Take every precaution reasonable in the circumstances for the 
protection of a worker. 

• Where so prescribed, provide a worker with written instructions as to 
the measures and procedures to be taken for protection of the 
worker. 

 
Workers Responsibilities: 
 

• Follow the guiding principles outlined within the corporate policy 
statements.  

• Works in the manner and with the protective devices, measures and 
procedures required by the Occupational Health and Safety Act and 
Regulations.  

• Work in compliance with the provisions of Occupational Health and 
Safety Act and Regulations. 

• Report to his or her Supervisor the absence of or defect in any 
equipment or protective device of which the worker is aware. 

 
PROCEDURE   

Policy Statements as a minimum address the following criteria: 
 

• The basic objectives or intent of the policy  

• The general responsibilities of Workers, Subcontractors, visitors and 
suppliers 

• Acknowledgement that legislative standards are the minimum 
requirements 

• Intolerance for non-compliance with policies 
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Policy statements must be regarded by all associated with the business 
activities of the company as minimum acceptable standards or practices. 

 
The following Policy Statements will be implemented: 
 

• Health and Safety Policy 

• Environmental Policy 

• Visitors Policy Statement 

• Workplace Violence Prevention Policy Statement 

• Workplace Harassment Prevention Policy Statement 

• Return to Work Policy Statement 

• Fit for Duty Policy  

• Management Review Policy 
 

Policy statements are reviewed and issued by Senior Management in 
conjunction with the Health and Safety Coordinator on an annual basis. 
 
The Health and Safety Policy, Workplace Violence Prevention Policy 
Statement and Workplace Harassment Prevention Policy Statement must 
be signed and dated by a Senior Manager of the company. 

 
DISTRIBUTION Distribution and communication of the policy statements on site will be as 

follows: 
 

• Posted on the health and safety board 

• Provided to Management, Supervisors and Workers, during 
orientation 

 
RECORDS Records pertaining to the communication of policy statements will be 

documented through forms utilized for orientation meetings, tool box 
safety talks and/or other general health and safety meetings.  
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Date 

(mm/dd/yy) 

Name Company Person Visiting Time  

in 

Time  

out 
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